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Rule 3.02
PREPARATION OF RECORD ON APPEAL FOR FILING

Timing. No later than 14 days after notice from the clerk of the ap-

pellate courts that an appeal has been docketed, the clerk of the dis-

trict court must compile the record on appeal in one or more conven-
ient volumes.

Volume; Requirements. The following rules apply to a volume

contained in a record on appeal:

(1) a“volume” may be a file, folder, or other binder into which pa-
pers are securely fastened;

(2) each page in a volume must be conveniently viewable and sep-
arately numbered;

(3) each volume must be numbered and display on its face the vol-
ume number and the case caption;

(4) totheextent possible, the papers within a volume—and, if appli-
cable, the volumes within a record on appeal—must be arranged
in chronological order by filing date; and

(5) incases consolidated for appeal, the record on appeal should be
prepared as if it were one case, using separate, continuous, non-
repeating volume numbers.

Contents of Record on Appeal. The record on appeal consists of

the following:

(1) A certified copy of the appearance docket and the following
original documents:

(A) Inacivil case:
(i) the petition or, if amended, the amended petition;
(ii) the answer or, if amended, the amended answer;
(iii) any reply or, if amended, the amended reply;
(iv) the pretrial order(s);
(v) the opinion, findings, and conclusions of the district
court;
(vi) the jury verdict, if any;
(vii) the judgment; and
(viii) the notice of appeal.
(B) Ina criminal case:
(i) the complaint, indictment, or information, and any
amendment to the original,
(if) any written plea;
(iii) the jury verdict, if any;
(iv) the journal entry of judgment;
(v) the notice of appeal; and
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(vi) on filing of a request by trial or appellate counsel, the
presentence report, any report received from the ap-
propriate reception and diagnostic facility of the Kan-
sas Department of Corrections, any report from the
state security hospital, and all other diagnostic re-
ports. Ifthe inclusion of reports is requested under this
paragraph, the clerk must include the specified re-
ports in a separate volume of the record on appeal.
The separate volume must be kept sealed except when
being used by appellate counsel or the courts.

All reporters’ transcripts of proceedings before the district court
that are available at the time the clerk of the district court com-
piles the record on appeal.

Any other paper or exhibit that is added to the record on appeal
under subsection (d).

The clerk of the district court must prepare and include in the
record on appeal a table of contents showing the volume and
page number of each paper or exhibit contained in the record.
A copy of the table of contents must be furnished to each party.

Addition to Record on Appeal. A party may request adding to the
record on appeal any part of the entire record under Rule 3.01(a).
The following rules apply:

)

)

©)

4)

Addition Must Be Specified with Particularity. A request un-

der this subsection must specify the addition with particularity.

A request for remaining portions of the entire record without

particularization is not sufficient.

Requirement of Transcription. A court reporter’s notes and

any court-authorized electronic recording of a court proceeding

must be transcribed by a certified court reporter or court tran-
scriptionist before being added to the record on appeal.

If Record on Appeal Has Not Been Transmitted. If the record

on appeal has not been transmitted to the clerk of the appellate

courts, the following rules apply:

(A) The party requesting the addition must serve the request on
the clerk of the district court and—if the requested addition
is an exhibit that was offered or admitted into evidence and
is in a court reporter’s custody—on the reporter, who
promptly must deliver the exhibit to the clerk of the district
court for inclusion in the record on appeal.

(B) The clerk must add the requested addition to the record on
appeal. No court order is required.

If Record on Appeal Has Been Transmitted. If the record on

appeal has been transmitted to the clerk of the appellate courts,



the party requesting the addition must file amotion in the proper
appellate court. An addition to the record on appeal may be made
only on an order of the clerk of the appellate courts or an appel-
late justice or judge. If a requested addition is an exhibit that
was offered or admitted into evidence and is in a court re-
porter’s custody, a copy of the order granting the motion must
be served on the reporter, who promptly must deliver the exhibit
to the clerk of the district court for inclusion in the record on
appeal.
[History: Am. effective March 6, 1978; Am. effective July 1, 1982; Am.
effective March 29, 1989; Am. effective February 8, 1994; Am. effective
July 1, 2010; Restyled rule effective July 1, 2012; Am. (b) and (d) effec-
tive December 19, 2016; Am. (d) effective September 11, 2017; Am.
effective September 6, 2018.]



